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HDQ 025.002 S 
Neal-Schuman Internet policy handbook for libraries / Mark Smith. 
     New York : Neal-Schuman, c1999. vii, 219 p. : ill. ; 28 cm.
Deals with difficult policy questions raised by public Internet services in school, public, and academic libraries and offers guidance on Internet policy-setting for administrators and managers. Topics covered include physical considerations like privacy screens, access issues such as restricting Internet terminals to library card holders, acceptable and unacceptable uses, and staff responsibility for training. Each section contains an overview, policy considerations, policy options, and representative policies. Annotation by Book News, Inc., Portland, OR

	Contents: The policy development process -- Linking the Internet to the library's mission -- Physical location and access considerations -- Defining acceptable use -- Prohibited uses and their consequences -- Filtering considerations -- Guided use and library policy -- Web publishing policies -- Next steps: after the policy is written -- -- Sample Internet policies -- Internet policy checklist.
	

	
	


HDQ 025.002C 
Writing and updating technology plans : a guidebook with sample policies on CD-ROM / John M. Cohn, Ann L. Kelsey, and Keith Michael Fiels. 

New York : Neal-Schuman Publishers, 2000, c1999. 101 p + 1 computer laser optical disk

A book/CD-ROM guide providing everything librarians need to know to create and use a detailed technology plan. Describes how plans are developed, how to maintain them, and how to use them as leverage for grant and budget applications. The accompanying CD-ROM contains some 50 plans developed in public, school, academic, and special libraries. Users can mix selections from these plans to create, adapt, or enhance technology plans. Includes a directory of Web sites. Cohn and Kelsey are director and associate director of a learning resource center at the County College of Morris. Annotation by Book News, Inc., Portland, OR

HDQ 025.11 S 
Managerial accounting for libraries & other not-for-profit organizations / G. Stevenson Smith. 

2nd ed.  Chicago, IL : American Library Association, 2002.  xi, 288 p.
The managerial accounting approach outlined in this guide focuses on accounting methods that fit libraries and other nonprofits, such as responsibility accounting, life cycle costing, and activity-based costing as an alternative to traditional cost reporting. Tools are provided for communicating financial information, controlling costs using long-term forecasting, evaluating library services, and making informed technology purchases. New to this edition are current cost estimates, updated figures on areas such as break-even analysis, lease alternatives, and journal entries, and a glossary. Smith teaches accounting at West Virginia University. Annotation copyrighted by Book News, Inc., Portland, OR

	Contents:  Introduction to nonprofit managerial accounting -- Cost concepts and decision making -- Responsibility accounting and methods of managerial cost control -- Activity-based accounting and management -- Budgeting and standard cost analysis -- Life cycle costing -- Selected managerial decision-making techniques -- Leasing: issues and analysis -- Performance analysis: evaluation of Administrators -- Appendixes: Methods of accounting used in libraries -- Time value of money concepts and discounted cash flows -- Solutions to chapter exercises.
	


HDQ 025.197 B 
The public library manager's forms, policies, and procedures manual with CD-ROM / Rebecca Brumley. 
     New York : Neal-Schuman Publishers, 2004.  xxix, 300 p. + 1 CD-ROM
This handbook provides general discussion, as well as sample policies and practical forms, concerning areas of library management such as public services, administration, and collection development. A companion CD-ROM contains the entire contents of the book. Book News, Inc., Portland, OR

HDQ 025.197 N 
Creating policies for results : from chaos to clarity / Sandra Nelson and June Garcia for Public Library Assoc.. 

Chicago, IL : American Library Association, 2003.  xv, 232 p
Two consultants specializing in public library planning and management issues present a guide to assist library managers and boards in the development of policies that reflect and support their library's priorities. This text is designed to dovetail with The New Planning for Results: A Streamlined Approach (American Library Association, 2001), and makes references to planning documents developed using the New Planning for Results process. Coverage includes governance and organizational structure, management policies, and services relating to customers, circulation, information, and groups. Book News, Inc., Portland, OR 

HDQ 025.218 C 
Developing public library collections, policies, and procedures : a how-to-do-it manual for small and medium-sized public libraries / Kay Ann Cassell, Elizabeth Futas. 
 
New York : Neal-Schuman Publishers, c1991.  iv, 143 p. [image: image1.png]



This useful, practical guide, notably easy to follow and understand, aids staff in planning a collection and creating a collection development policy. Topics covered include gathering information on the community, censorship, legal issues, special collections, etc. Forms helpful for better organizing collection development work are featured throughout the text, and staff roles in the book selection and management process are well defined. A model collection development policy and a list of materials selection tools are appended. (Booklist Review Oct. 1, 1991)

HDQ 025.587 B 
Maintaining the privacy of library records : a handbook and guide / Arlene Bielefield & Lawrence Cheeseman. 
     New York : Neal-Schuman Publishers, c1994. ix, 203 p. 

 A guide for librarians and library managers to anticipating and taking steps to prevent legal entanglements due to the violation of the privacy of records. Assesses the constitutional issues, compiles and analyzes the relevant laws in each state, and presents a sample library policy. Annotation copyright by Book News, Inc., Portland, OR

HDQ 025.82 C 
Protecting library staff, users, collections, and facilities : a how-to-do-it manual / Pamela J. Cravey.


New York : Neal-Schuman Publishers, c2001.  xi, 175 p.

Contents:  Safety measures, Library materials--Conservation and restoration, Disaster relief—Planning, Library planning
HDQ 025.82 D 
Disaster plan workbook / prepared by the Preservation Committee, New York University Libraries. 
     New York University. Libraries. Preservation Committee.


New York, N.Y. : The Committee, 1984. 1 v. (loose-leaf)

HDQ 025.82 K 
Disaster response and planning for libraries / Miriam B. Kahn. 

2nd ed. Chicago, IL : American Library Association, 2002. xi, 152 p. [image: image2.png]



Offering quick and efficient protocols, this guide explains how to prepare for and respond to all types of disasters in libraries, including fire, power outages, and mold. This second edition offers updated information on preparing for technology recovery, and includes a post-September 11 recovery case study. Some 40 checklists and forms are included. Annotation (c)2003 Book News, Inc., Portland, OR (booknews.com)

